Allianz Trade 2025 K4K Challenge - Import
Contacts and Send Email Using your personal
participant page

This guide offers a straightforward approach to easily import contacts and send
fundraising emails using your K4K personal page.

Breaking the process down into easy-to-follow steps, it ensures participants can
quickly engage with their network and maximize donations. Participants can enhance

their fundraising efforts and stay informed about donations through automated
notifications.

1 Enter Username, Password and click on Login

PARTICIPANT LOGIN - Allianz Trade 2025 K4K Challenge

Toaaccess your personal fundraising page, pl your

If you haven't already registered for this year's event, REGISTER now!
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2  Click on "SEND EMAILS"

@ Kurling for Kids 2025
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3  Click on "My Contacts"
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4  Click "Import contacts"

o Set up your contact list
= Import your contacts to create your email list. Don't worry, your contacts are private to you only.
*
ADDRESS BOOK
Your address book is empty!
Import your contacts and kick=start your fundraising campaign!
[ SITE Import contacts
<

5 Select the format of your CONTACTS file. In this example we are using a "Generic
CSV" file from Excel

iCloud

Microsoft 365

Qutlook

m Linkedin

L_. Mac Contacts

Generic CSV
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6  Click "Click to upload your contacts"

Import Your Contacts

Select and upload your contacts file
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Want to choose another address book? click here

7 Click "Select all" or pick and choose the contacts to import by clicking on the box
before their name. NOTE - some fields are redacted for confidentiality purposes.

IMPORT CONTACTS

Select contacts

Search Generic CSV

(7] Lucille *
@hotmail.com

[C] Teymo

@cuberecherche.ca
[J Ling

\@radio-canada.ca

B
[7] Norme
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8  Click "Next"
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9 Click on "CREATE EMAIL"
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10  Make sure the "Sponsor Me" template is selected
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Select a template, email your contacts and track responses in Follow Ups. The Thank-you template will also automatically track which
7 BT - donors you have thanked.
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Your Subject*

Subject Your Support Can Make a Real Difference for Children's Health!

Message B I u =

L]

(=} [ (inherited siz... v ¥

Dear [%ContactFirstNamede],

I'm reaching out to share something close to my heart—my participation in the Kurling for Kids fundraising event! I'll be joining [%%GroupName%] to
a truly life-changing cause.

My goal is to raise [%MyFundraisingGoal%], but I cant do it without your help. Your contribution will directly support children’s hospitals in need of cr
saving equipment. Here's how you can get involved:

11  Click on the + sign to add contacts to receive this email

Hide
4 Emailers raise more money!
Select a template, email your contacts and track responses in Follow Ups. The Thank-you template will also automatically track which
donors you have thanked.
&
CREATE EMAIL
Templat Select Template
mpEste Sponsor Me
Send To . °
Recipients
Subject Your Subject*
e Your Support Can Make a Real Difference for Children's Health!

Message B I U == E = = e @ (inheritedsiz. - 4
Dear [%ContactFirstName],
I'm reaching out to share something close to my heart—my participation in the Kurling for Kids fundraising event! 1'll be joining [ % GroupName%o] to raise funds for
a truly life-changing cause.
My goal is to raise [%MyFundraisingGoal%], but I can't do it without your help. Your contribution will directly support children’s hospitals in need of critical, life-
saving equipment. Here's how you can get involved:

« Sponsor My Campaign: Every dollar counts and will bring us closer to our goal! Click here to [%Link-SponsorMe%o] and make a donation. All gifts of
rSITE [%MPEventMinTaxReceiptableAmount%] or more will receive an automatic tax receipt.

« Buy Raffle Tickets: If you'd prefer to support through raffle tickets for a chance to win amazing prizes, click here to BUY RAFFLE TICKETS! Tickets are
automatically delivered by email once your purchase is made. Just be sure to select my name as the seller when prompted.
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12  Click the white box of the contacts you wish to email
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13  Click "Add recipients" (this adds them to your email)
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14 Click "Send email"

{i} DASHBOARD

Subject Can | count on your support for the Allianz Trade 2025 K4K Challenge?
@ mvPacE
8% TEAM + Message i u = = E ¥ = @@ @ (inheritedsiz - E
& DONATIONS +

Dear [SContactFirstNamess],

Tam very proud to be participating in and supporting the amazing cause which is Kuring for Kids and raising funds for the 2025 KAK Challenge.
2 FoLLowups ry participating ipposting 9 ] ] e

My gaal Is to raise [%MyFundraisingGoalta] but I can do it without your help so please join me in raising meney for a great cause by sponsaring my campaign, Just click here to [sLink-SponsorMes] and this great cause.
All donations of [! ] will a tax receipt by email.

B2 SENDEMAILS — N . . . . :
We can't heal a child by taking their place, but by giving, we can help them grow up healthy. Click hers to see where your donations will got
CREATE EMAIL Thank you in advance for your support and your generosity! Together we can make a difference.

All my best,
[MyFirstiamess]

MY CONTACTS
of GETSOCIAL

= FimnNESS GOAL
See content added to end of email here. View content >

[-=
| Include a fundraising badge in your emails.
The badge appears at the bottom of your email and updates in real-time. It links 10 your page.

And you're done! If a person you have emailed makes a donation to support you,
you will automatically receive an email advising you of their donation and you can
use the same system to send a thank you email.

15

16  HAPPY FUNDRAISING!
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